Family Care International
JOB DESCRIPTION – INTERN (WORK STUDY)

DEVELOPMENT DEPARTMENT 
Family Care International (FCI) is a non-profit organization dedicated to making pregnancy and childbirth safer around the world. FCI advocates for sexual and reproductive health and rights at the global, regional, and country levels; builds the capacity of local partners in Africa, Latin America, and the Caribbean; and develops information and training materials. FCI is headquartered in New York, with field offices in sub-Saharan Africa and Latin America and the Caribbean.

Family Care International (FCI) provides undergraduate and graduate/professional school students the opportunity to work on current, relevant, international health issues under the close supervision of experienced professionals. 

The Development  work study intern will work on a part-time basis (8-10 hours per week) during spring 2012, participating actively in a variety of fundraising, research and administrative projects. Through this work, the intern will be exposed to a broad range of current issues in the field of fundraising in the global reproductive and maternal health domain, will perform research and draft reports and/or web copy, and will gain an understanding of the essential business functions of an international non-governmental organization. 

Fundraising  

· Research on institutional funds and individuals donors,  

· Prepare background information and material for donor visits

· Assist in cultivation of potential US and international  funding sources

Administrative work   

· Provide general administrative support to the Development department

· Assist in the coordination of grant proposals and reports

· Assist in the preparation, editing, and coordination of development-related mailings

· Maintain donor data base and filing systems 

· Process individual donations and institutional grants when needed
· Other administrative tasks as necessary

  

 Skills

· Excellent writing and verbal communication skills.

· Good proofreading and editing skills required.  

· Strong computer skills including Microsoft Office.

· Interest in women’s health and rights issues

· All intern positions include administrative duties related to the tasks at hand.

Terms

· Currently attending graduate or undergraduate school, majoring in public administration, international affairs or relevant field 

· Academic credits to be awarded for this nonpaid work study internship assignment

Applications to be addressed as follows:

fcijobs@fcimail.org
Mark on subject line: Work Study Internship – Development
NO TELEPHONE CALLS  PLEASE
