Family Care International (FCI) 
Job Description

Staff Accountant
Temporary to permanent

Status:  Non-Exempt (Temporary) Exempt (Permanent)
Family Care International (FCI) is a non-profit organization which is dedicated to making pregnancy and childbirth safer around the world. FCI advocates for sexual and reproductive health and rights at the global, regional, and country levels; builds the capacity of local partners in Africa, Latin America, and the Caribbean; and develops information and training materials. FCI is headquartered in New York, with field offices in sub-Saharan Africa and Latin America and the Caribbean.

The Staff Accountant provides support to FCI’s Finance department.
Working under the supervision of the Director of Finance & Administration, the Staff Accountant  has experience in fund accounting, year end and interim financial report preparation with a non-profit organization, NGO. 
Primary responsibilities include:

· Producing financial statements. 

· Processing Payroll, A/P, A/R and C/R, G/L accounting maintenance. 
· Grant management experience a must
· Bank reconciliations

· Processing expense reports for employees

· Maintaining vendor and donor correspondence, 

· Maintaining all financial records, 

· Assisting with benefits management,

· Other administrative tasks as required.

Desired qualifications:
· B.A. or B.S. in accounting AND 2-3 years of relevant experience with a NGO
· Solid 3-5 years relevant experience, accepted in lieu of B.A./B.S. 
· Knowledge of accrual accounting procedures.
· Proficient in MS Excel a must. Familiar with other MS Office programs.
· Attention to detail.
· Ability to take initiative and work independently, as well as within a group.
· Experience with accounting software.  Knowledge of SAGE, MIP NPS a must.
· Strong organizational, analytical, interpersonal and communication skills
· Fluency in French and/or Spanish preferred but not necessary
· Able to work occasional overtime.
Conditions of Service: Full Time – 35 hours per week. - Temporary to Permanent
Salary: Commensurate with experience. Competitive benefits package included.
Applications:  Applicants must be eligible to work in USA.  FCI is an equal opportunity employer. Interested candidates should send a resume, letter of interest, including salary requirements to

:Family Care International

588 Broadway, Suite 503, New York, NY 10012

Fax: 212-941-5563

E-mail: E-mail: fcijobs (at) fcimail (dot) org  Please mark on subject line “Staff Accountant position”

*No telephone calls please
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